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MAKE A USE TAX PAYMENT 

File and pay consumer use tax on OkTAP.  

1. Click the Make a Use Tax Payment link on the OKTAP home page.  

 

 

Step 1 of 4 – Contact Information: 

1. Click the Step 1 of 4 – Contact Information link (A) to open the Contact Information 

window. Complete all required fields and click the OK button (B). 

 

 

 

 

A 
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Step 2 of 4 – Mailing Address: 

1. Click the Step 2 of 4 – Mailing Address link to open the Mailing Address window. 

 

 

2. Enter your mailing address and click the Click here to verify your mailing address link 
to check the address you entered with USPS information. 
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3. The address you entered will be verified. Click the Select link for the “Verified” address 

that most closely matches your address. If none of the “Verified” results match your 
address, click the Select link for the “As Entered” address.  

 

 

4. Select Yes or No from the Were your item(s) shipped to this address? drop-down 

menu. 
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Step 3 of 4 – Shipping Address: 

1. If your mailing address and shipping address are not the same, click the Step 3 of 4 – 

Shipping Address link to enter the shipping address. You will have to enter and verify 
the shipping address like you did for the mailing address. 

 

 

Step 4 of 4 – Tax Due: 

1. Click the Step 4 of 4 – Tax Due link to open the City/County window.  
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2. Enter the purchase amount (A). The tax rate and tax due will be automatically calculated. 

3. Click the OK button (B). 

 

 

Confirmation and Scheduling: 

1. Verify the information for your payment and click the Continue arrow to make the 
payment.  

 

A

  A

B
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2. Click on the Schedule Payment button to be redirected to the OK.Gov Common 

Checkout where you will enter credit card or banking information and submit your 

payment. 

 

 

Once the payment is submitted on the Common Checkout, you will be directed back to the 

confirmation page in OkTAP. Make a note of your confirmation number for future reference. 

 

 

 


